CITY OF PACIFIC GROVE

300 Forest Avenue, Pacific Grove, California 93950

Y=\
Sy | AGENDA REPORT I

TO: HONORABLE MAYOR AND MEMBERS OF CITY COUNCIL
FROM: CHARLENE WISEMAN, DEPUTY CITY MANAGER
MEETING DATE: DECEMBER 17, 2008

HOLD A SECOND READING OF AN ORDINANCE
AMENDING THE CITY’S CLASSIFICATION PLAN
SUBJECT: ESTABLISHING, DELETING, AND AMENDING
CURRENT JOB SPECIFICATIONS AND AMENDING
CURRENT SALARY SCHEDULES ACCORDINGLY
CEQA: DOES NOT CONSTITUTE A “PROJECT” PER CEQA
' GUIDELINES

RECOMMENDATION:

It is recommended that the City Council approve the proposed amendments to the City’s
Classification Plan and Salary Ordinances.

DISCUSSION:

The purpose of this action is to establish a position control system for the City of Pacific Grove.
The proposed changes are being recommended to clarify job classifications and salaries.
Position control is an important component of the organizational structure and human resource
management. This system establishes job specifications for positions that are newly established
or have been reclassified.

There are currently fifteen (15) full time salary ordinances; this recommendation will reduce that
number to one. Additionally, it will delete obsolete classifications and correct a typographical
error. This error is reflected in Step A of the Accounting Assistant | classification, the salary is
shown as $3538 and should be $3335.

There have been revisions to Classification Plan since the first reading on November 19, 2008.
Due to ongoing negotiations with the General Employees Association the Maintenance Worker
series has reverted back to individual classifications and the positions of Maintenance Apprentice
and Greenskeeper have been removed. Once negotiations have concluded with the General
Employees Association a recommendation will be presented to the City Council.

FISCAL IMPACT:

None.



ATTACHMENTS:

Attachment 1: Ordinance
Attachment 2: Classification Summary
Attachment 3: Proposed City of Pacific Grove Salary Schedule
Attachment 4: Job Specifications (New or Revised for Council review)
= Housing Program Coordinator
= Maintenance Worker Apprentice
= Police Records Supervisor

RESPECTFULLY SUBMITTED: REVIEWED BY:

James 9, Co/anﬂefo

Digitally signed: I have reviewed this document

Charlene Wiseman James J. Colangelo
DEPUTY CITY MANAGER CITY MANAGER



Attachment 1

ORDINANCE NO.

ORDINANCE OF THE CITY COUNCIL OF THE CITY OF PACIFIC GROVE AMENDING THE

CITY’S CLASSIFICATION PLAN ESTABLISHING, DELETING, AND AMENDING CURRENT

CLASSIFICATIONS, SALARY CHANGES, STEPS AND OTHER REMUNERATION FOR THE
CURRENT AND ACTIVE POSITIONS.

WHEREAS, on September 18", 1996, the Council did approve and adopt a position classification
plan prepared for the City by Ralph Andersen & Associates; and

WHEREAS, it is now necessary to amend said plan;

NOW, THEREFORE, THE COUNCIL OF THE CITY OF PACIFIC GROVE DOES ORDAIN AS
FOLLOWS:

SECTION 1. That certain position classification plan, approved and adopted pursuant to Ordinance
96-32, a copy of which is on file in the office of the city clerk, is hereby amended by adding and deleting the
classifications on the attached Attachment 1:

SECTION 2. The salary ranges for the above referenced classifications shall be as set for in
Attachment 2:

SECTION 3. The City Manager is authorized and directed to take all necessary steps to implement
the amended position classification plan.

SECTION 4. This ordinance shall become effective 30 days from the date of the final adoption
hereof:

PASSED AND ADOPTED BY THE COUNCIL OF THE CITY OF PACIFIC GROVE this 19"
day of November, 2008, by the following vote:

AYES:
NOES:
ABSENT:
APPROVED:
DANIEL E. CORT, Mayor
ATTEST:

CHARLENE WISEMAN, City Clerk

APPROVED AS TO FORM:

DAVID C. LAREDO, City Attorney



Attachment 2

CLASSIFICATION SUMMARY

NEW / REVISED

DELETE

RECLASSIFIED POSITIONS:

Senior Planner (Housing)
to Housing Program Coordinator

Administrative Secretary Il (Police)
to Records Supervisor

Accounting Technician
Administrative Assistant |
Assistant Planner

Assistant to the City Manager
Building Inspector

Cemetery Worker

Customer Service Manager
Electrician

Equipment Maintenance
Superintendent

Fire Marshal/Division Chief
Housing Program Assistant
Museum Education Assistant
Office Supervisor

Parking Enforcement/Animal Control
Officer

Police Captain

Police Clerk Detention Officer
Police Lieutenant

Police Records Assistant |
Police Records Assistant 11
Public Works Director/Engineer
Senior Police Services Technician
Street Sweeper Operator







